
Indoor Show Job Descriptions 
(Can be used for either Guard or Percussion) 

 
Basket Creator 

1. Design - Fill - Create a basket for the theme chosen for the show.  It could be a 
spirit basket for the performers or something to raffle to the general public. 

 
Set Up - 10 people 

1. Move items (soda, water, ice, etc.) from concession stands and storage rooms to 
the cafeteria and gym, etc. 

2. Set up tables 
3. Post signs where needed 
4. Help with all general set up needs 

 
Parking/Outside Facilities - 2 people (Need Vests & Flashlights) 

1. Stay outside and direct equipment trucks, buses and spectator cars to proper 
parking locations 

2. Manage teardrop drive:  unloading area is near the 10th-11th grade office, 
post-performance loading area is near the 12th grade office  

3. Keeps general order and answers questions from those outside of the facilities. 
 
Unit Check In/Props Entrance (Door 3) - 4 people (1 outside & 3 inside) 

1. Stand at Unit entrance area (one outside and others inside) the school to check 
in all units 

2. Provide hand stamps and wristbands 
3. Guide and direct units where to put their props and equipment 
4. Connect units with their assigned greeter 

 
Props Hallway - 2 people 

1. Direct units on where to store and move props 
2. Manage traffic flow 

 
Greeters - 15 people 

1. You will be assigned to specific units and will be their guide for their time in our 
school. 

2. Make contact with director and/or head chaperone and escort them to their 
location in the building while they wait and get ready. 

3. Show them where bathrooms, concessions and general facilities are in the 
building 

4. When it is time for them to report to Warm ups, you will let them know and show 
them how to get to the warm up area. 

5. Once they have performed you can move on to other units or tasks 



 
Ready/Holding Room - 2 people 

1. Stay in auditorium with units 
2. Monitor activities in the auditorium to ensure cleanliness and security of room 
3. Units may not go on stage 
4. Units should not be using glitter, hairspray, make-up, food or drinks in the 

auditorium 
 
Ticket Sales - 2 people 

1. Sit at a table at the front entrance and take payment for entrance 
2. Make sure all paid spectators have wrist band or hand stamp to let others know 

they have paid 
3. Need cash box and change from treasurer 
4. Need hand stamps or wrist bands 
5. Need to take credit cards from the public, this will require an app to loaded to you 

phone and paired with a card reader which the music association will provide. 
 
50/50 or Basket Raffle or Spirit Basket Sales - 2 people 

1. Sit at a table near the entrance to sell tickets for basket raffle 
2. Need cash box and change from treasurer 
3. Need tickets for raffle 

 
Candy Grams - 2 people 

1. Purchase candy 
2. Print labels 
3. Bags/Boxes labeled for each school 
4. Need cash box and change from treasurer 

 
Warm Up (Body) Door - 1 person 

1. Stand at the entrance to Body warm up area 
2. Make sure the units are all on time and move them on to the Equipment Warm 

Up area when complete. 
3. Gives timing signals to units in advance of movement 

 
Aux Gym (Equipment Warm Ups) - 1 people 

1. Stand at the entrance to Equipment warm up area 
2. Inspect equipment or at least announce that equipment should be taped properly. 
3. Make sure the units are all on time and move them on to the Unit Performance 

Entrance area when complete. 
4. Gives timing signals to units in advance of movement. 

 
 
 



Spectator Doors (main)/Unit performance entrance - 4 people 
1. Stand at spectator/unit entrance door  
2. Open and close them between performances to control traffic flow into the gym 

so the spectators do not interrupt any performances 
3. Verify people have proper credentials to enter - hand stamp, bracelet or 

organization credentials (Cavalcade, MAPS, etc.) 
4. Help guide the units and their props into the gym 

 
Spectator Doors (back) - 2 people 

1. Stand at entrance door 
2. Open and close them between performances to control traffic flow into the gym 

so the spectators do not interrupt any performances 
3. Verify people have proper credentials to enter - hand stamp, bracelet or 

organization credentials (Cavalcade, MAPS, etc.) 
 
Unit Exit Door from Gym (“Turner Door”) - 6 people 

1. Direct units down the hall to fold floor and where to get props & equipment back 
to their trucks 

2. Stop traffic flow in the hallway as needed to ensure units get into the gym in a 
timely manner - this can be a congested area - give priority to units making their 
way TO their performance 

3. Stand at Unit exit area inside the school to direct all units out of the building 
4. Direct units where to get props & equipment back to their trucks 

 
Announcer/Sound - 1 person 

1. During set-up, obtain wireless microphones (2) from facilities staff 
2. Make all necessary announcements 
3. Check that music is working properly 

 
Concessions - 10 people 

1. Organize and purchase all food, drinks and supplies needed 
2. Set up and clean up concessions area 
3. Serve food 
4. Take money for purchases 
5. Need cash box and change from treasurer 

 
Griller - 1 person 

1. Cook hot dogs and hamburgers for concessions 
 
Bake Table - 2 people 

1. Organize and collect baked good donations needed 
2. Set up and clean up area 
3. Take money for purchases 



4. Need cash box and change from treasurer 
 
Judges/Directors Room - 4 people 

1. Organize food donations and coordinate with concessions food and drinks to be 
served in the hospitality room 

2. Set up, decorate, organize and clean up room 
3. Make all guests feel welcomed 

 
Runner - (if needed) 

1. Transfers recordings and judge sheets between tabulator and judges 
2. Often requires running the steps 

 
Floater - 4 people 

1. Will be placed at any job where needed based on breaks needed and busy areas 
 
Tear Down - 10 people 

1. Wipe down tables 
2. Take down and put away tables 
3. Take all necessary items back to concessions stand or storage rooms as needed 
4. Help with all general clean up 


